Surf Life Saving Association of Wales
Cymdeithas Achub Bywyd o'r Môr Cymru


SLSA Wales Welsh Team — Coach, Management and Administrator Appointments

The Surf Life Saving Association of Wales (SLSA Wales) has appointed teams to represent our country and it is important that those selected in the team are coached and managed properly at each event. The demands on team management at competitions make it impossible for one person to manage, coach and deal with all of the administrative issues that occur before, during and after the competition. A strong coaching and management team is essential if we are to achieve the best results.

The SLSA Wales trustees are keen to put in place the right structure to support both the team and its management. Accordingly, we are now looking to appoint people to the following positions for the years 2024 – 2026.

· Team Manager - to manage the team in training and competition, and head up the selection panel, and decisions regarding participation in each event - to travel with the team to competition.

· Coaches - at least 2 people to assist the manager in coaching the team in training and competition and be members of the selection panel — to travel with the team to competition.

· Team Administrator - to deal with the administration of all issues relating to team travel, accommodation, uniform and financial arrangements in conjunction with SLSA Wales treasurer, to handle PR and admin at competitions, before during and after the event — may need to travel with the team to competition.

· A maximum of two other people will be appointed by the SLSA Wales Sports commission to serve as members of the team selection panel — they may not travel with the team to competition.
Those appointed must ensure that they are available for attendance at the ranking and competition events. They will also need to attend monthly sport commission meetings to share progress with the association.

A job description and person specification for each role is attached, listing the knowledge, skills and behaviours required. Applications should be made in writing using the attached form.

The SLSA Wales Sports Commission will consider all applications and may shortlist candidates for interview, if required, depending on the applications received. The closing date for applications is 6pm on Friday 1st December 2023 Please send applications to sport@slsawales.org.uk

Applicants may apply for more than one position. Separate applications are not required provided the applicant clearly indicates on the attached form which positions he/she is applying for. Applicants may be appointed to more than one position if it is felt appropriate by the selection panel.









	Team Manager

	Duties
The Team Manager will:
1. Act as the Team Manager by taking the lead role in all team preparation and coaching.
2. Lead in the selection of the Welsh Team and the training of High-Performance Training Squads 
3. Chair the election Panel.
4. Communicate personally with those selected and be available to discuss selection decisions where required.
5. Determine and manage in consultation with the Coaches the pre-event team training schedule once the team is selected.
6. Determine in consultation with the Coaches which team members will participate in which events.
7. Attend all team briefings notified by the organisers, and any ad-hoc briefings or meetings called by officials during the event.
8. Manage all aspects of the team participation during the competition and at post event social functions.
9. Ensure that any protest or appeal made on behalf of the team is appropriate and in compliance with the rules.
10. Ensure that competitors remain focused and disciplined during the event and at post event social functions.
11. Act as an ambassador for SLSA Wales at all events attended.


	Person Specification
The Team Manager will be a person who can demonstrate the following knowledge, skills and behaviours

Knowledge
· A thorough knowledge of the ILS/ILSE event rules, entry and protest procedures Reword
Skills
· Good interpersonal and people management skills.
· Good communication skills.
· Good leadership skills.
· The ability to deal effectively with conflict.
· The ability to motivate competitors.
Behaviours
· A background in life saving sport
· A proven record of managing a Club, National Team.
· Proven coaching experience.
· The ability to act firmly and fairly and without bias or self-interest.






	Assistant Coach

	Duties
The Assistant Coach will:
1. Act as an Assistant Coach by assisting the Team Manager in all team preparation and coaching
2. Assist the Team Manager in the selection of the Welsh Team and the training of High-Performance Training Squads
3. Be a voting member of the Selection Panel.
4. Assist the Team Manager in communicating personally with those selected and, importantly, also with those not selected to advise the reasons for their non-selection for that team.
5. Assist the Team Manager to determine and manage the pre-event team training schedule once the team is selected.
6. Assist the Team Manager to determine which team members will participate in which events.
7. Attend all team briefings notified by the organisers with the Team Manager if required, and any ad-hoc briefings or meetings called by officials during the event.
8. Deputise for the Team Manager at any time when he/she is unavailable as requested by the Team Manager.
9. Assist the Team Manager in managing all aspects of the team participation during the competition and at post event social functions.
10. Assist the Team Manager with the preparation of any protest or appeal made on behalf of the team.
11. Assist the Team Manager in ensuring that competitors remain focused and disciplined during the event and at post event social functions.
12. Act as an ambassador for SLSA Wales at all events attended.

	Person Specification 

The Assistant Coach will be a person who can demonstrate the following knowledge, skills and behaviour

Knowledge
· A thorough knowledge of the ILS/ILSE event rules, entry and protest procedures Reword
Skills
· Good interpersonal and people management skills.
· Good communication skills.
· Good leadership skills.
· The ability to deal effectively with conflict.
· The ability to motivate competitors.
Behaviours
· A background in life saving sport
· A proven record of managing a Club, National Team.
· Proven coaching experience.
· The ability to act firmly and fairly and without bias or self-interest.






	Team Administrator

	Duties
The SLSA Wales Team Administrator will:
1. Act as the Team Administrator by taking the lead role in all administrative issues relating to the team preparation and coaching.
2. Prepare budgets for the team participation at each event and report to the SLSA Wales Trustees who manage the Welsh Team Account.
3. Provide regular financial reports to the SLSA Wales Trustees.
4. Ensure timeous completion of any pre-entry and final entry forms for each event in consultation with the Team Manager.
5. Make all the necessary domestic and international travel and accommodation arrangements, including local transport arrangements in the competition venue, liaising with the Team Manager and Assistant Coaches and host clubs as required.
6. Liaise with the Team Manager and Assistant Coaches regarding the provision of and transport of equipment to the event.
7. Attend the Selection Panel meetings and take notes of the meetings as required.
8. Prepare letters to confirm the selection or non-selection of any competitor and issue as directed by the Team Manager.
9. Confirm the personal details of all team members selected and seek parental/guardian consent permission for those competitors aged under 18.
10. Where team members are required to contribute personal funding, ensure that this is received within agreed deadlines, and follow up where required.
11. In consultation with the Team Manager and Assistant Coaches, arrange the required clothing and uniforms for all team members and management.
12. If at the event, assist the team management with all administrative issues relating to team participation. 
13. If at the event, handle any media enquiries or requests for interview of competitors. 
14. Act as an ambassador for SLSA Wales at all events attended.

	Person Specification 
The Team Administrator will be a person who can demonstrate the following knowledge, skills and behaviour 
Knowledge
· Knowledge of competition administration procedures
· Knowledge of resource management and financial reporting
Skills
· Good planning and organisational skills
· Good communication skills, both verbal and written
· Good IT skills
· Ability to work as part of a team
Behaviour
· Experience of planning and working to tight deadlines
· Experience of managing a budget
· Experience of administering organisational policies and procedures



Application Form for positions within the Welsh Team Management

	First Name(s)
	

	Surname
	

	MIS Number
	

	Email
	

	Contact Number
	

	Post(s) applied for: Check relevant boxes
	Team Manager
	Coach
	Team Administrator

	Youth Team
	
	
	

	Senior Team
	
	
	

	Lifesaving Background: (Use up to 500 words)


	Other Relevant Background: (Use up to 500 words)


	Previous team manager experience: (Use up to 250 words)


	Previous administration experience: (Use up to 250 words)





By applying for the above positions, I have indicated that I will make myself available for the dates of selection and competition (when known).

I also agree to undertake and follow all the relevant safeguarding procedures and an enhanced DBS check for this role.


Signed: _________________________

Date: ___________________________
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